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Intraduction
:dine @ learning emvironment
Vidyalankar Institute of Technology is committed towards providing G

gnizes the important 1o
he College has made significant progress with
f equality and diversity and has been
gendar eguity. The Institute

sat down by regulatory

le education has to play in
free from gender discrimination and reca

peeparing students lor life and employment. T
gender equity as part of the general promotion 0

involved in a wide range of activities designed to pramate
£ - as
fallaws all the norms with respect to reservabion for wornern

authorities and Government directives, =

Areas Relevant to Gender Equity

The Calleqe considers that the following areas are relevant to gender equily-

* The Curriculumn - Teaching Learning Process
s Facilities

s Stgdent Guidance and Support (Counselling)
» Safety and Security

= Stafl Recruitment and Seection

{ &r, Mo, | Function Actions
1. Curficulum — Where aporopriate, specific material on gender equity will
Learning and be incorporated in programmes of learming. -
Teaching The approaches of tzaching staff will be free from bias

and prejudice.

All assessment enteria and instruments of assessment will
be designed and reviewed to ensure that they are not
directly or indirectly discriminatory.

Cluster Mentors and DAB will provide for representation

of men and women to ensure the curriculum meets the

needs af all students

Staff are sensitised on gender equity and genders

sensitivity
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Al facilitips provided by t|1E- |n5[itﬁe_w_i|.|_ﬁﬂt e any
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FUCi“I;EE-g
cample there

discrimination on the basis of gender- FOr €
poms for males and fernales. JI

e il oESEEE
udent  Guidanice | Keeping the best interests of students - mind, counseling |

are equal number of washr

" Support | for students is 3 specialized sprvice of guidance provided
e, VIT is a co-edu cational institution whergin

[Counselling) by the Institu
| as non-academit guid

ance is given 12

acattemic as wel
ar appDintEd by

the students by @ prﬂlﬂssima! Counsell
the Institute. Many stude

expert guidance and counsellin

nis have penefited fram the

g sessions arranged by the
pus Every Monday and

Counsellor wio visits the cam
jan from 11.00 am

d iz available for consultat

Thursday an
to 4,00 pm, Ther

share their concem

girl students 107

¢ i also @ provision for
g classraom

5 within and peyond th

with female faculty and the Counsellor in a confidential

manner

ey
Wall-trained security guards (both male and female) are

Safety and Security
tions. High end

deployed on the campus at major loca

CCTV cameras are installed for the safety and security of

students at

classropms, This acls as

prominent locations as well as in most
a deterrent and heips prevent

antisocial and objectionable behavior, All visitors are

carefully screened at the entrance gate and only]

autharized people are permitted to enter the campus

Guaff Recruitment | Women and men are represented at all Ievels' of the

anid Selection workfarce and in all areas of work.

The selection criteria for men and women faculty as wefl

as non-teaching staff are same and no discrimination is

done during selection of faculty and staff,
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Counselling At Vidyalankar

This repart containg Mooty recond of individual seunseding dnd raining sty wirkahesges doneloe Lo
for thistudents” tacuty of VIF from the time of commencement (uly 2015 Lill chati st 2017

Activities Details:

Lspartment /
1. ti'l.'l‘l:.

Particypants Batehng

Gollage
P = 1
Wierkshop * Craating [ 2% Auust FY Stadents 100 g b
__1}3 e Cuioames BN
— Workshop- Emnptiosnsl - ::T;.‘EI.'I.;ILI:'l'.'Il.‘t'I students Aib gy e | [l T¥ Elnririe
‘.n'.:"..:m!:r:_:l" . l { l"m:'
Briczing the Gap 1 Dot e i i FY [ngnksing,
& Al
L —_— | Mudents EiY : e
Preparing for exams and | 260 39 and. | Students 230 f ¥Y Enginesrieg
=g with anasity | W Oitobpl A )
Trainieg reed | & ﬂn.'i'n..l‘.;".:'l-l:l:'l | Yamaha Fhicaahe, i
damite ko diecussion Arkish Shainii
| & Durga i 5] St 1
MheTrng the Menbor Bl Faulty 5 1 WS
> I'ilh'.'r_ul.!_ml -
Pl Bl easuics hi
Fap Tak I hpr 008 Stidents -FY ; | Hantua
- Bls_ Askmain
Perzonal Effactivensss Blay 16 Hon Teacting | i . lehi
| ! M. Smita
- . | Fy Studers ‘H Sonaali
7 i Barar
Freparing for regulis _Fi 17 | dasses) 200
- Syl —— - Washa
' Pagitive Living Fab 17 Faculty L) i Riiihaiad
] : el
Towards Protessionalisen B may 17 W11 stadl 1] - Raneverie
. ) Shlenis &
iendation I 17 il - k. Deshimnikh
| Faonis
EXTC, " yioai
Bebasiosal Skikks Aua 17 120 - B, Maghra
| F 9 stidents *
: Mon-Teaching Prencipad, brs,
Min 7 -
| incfulress Sep 1 ol it Vsl
Creating Pesitive FY MBS .
=1 2L 17 54 L M Trupti
| Qutcomes studlpnts A
| | it Year Diroj-
| Suirge Ahead
Oct 17 il Sudanks K - s Vikiha
] {
| devercaming faflre) i | . |

|
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Follows up Cazes Parants
10 !
] lincludes fallpe y a ?
P Seasivdn with pome
Oct .15 [T _omses- TotM 15 senshony). | —
—— g 7 . 12
dan .15 T —— | |inthding stafl/ faculty) . T
—-—.__,_‘___\_‘_\_L — ..;__. et 3 [ 1 |
: N T, e, N —
Ichucles 2 faculty
Feb 15 membars 13
Excluding widhvidual 4 z
| af VP |
L B ST S
Mar. 1 : 18
(inclsding 1 faculty 10 . ’
member)
]
EEE B
Apr15 1 5 10
S 4
May -15 4 F 3
: 7
June <16 F| ] |
July-16 3 7 : H
ri |
Aug-15 & B
18
Sep-16 A E
Oet-16 ] 10 - B
Nov -16 : 3 * 12
Dhac-16 1 @ ) i
lan-17 2 & 11
Fah-17 4 ] - g
Mar-17 10 [} £
Apr-1T 4 5 2 E
May-17 1 3 2 :
Jung =17 3 4 1
7
July-17 2 3
15
Aug-17 5 4 1
Sep-17 12 4 : 20
Diet-17 4 1 1 T
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2™ Jmnuary 2015

Schedule of Professional Counselior on Campus -’

: ices of & professional
all students and staff are heraby informed that, Vidyalankar have taken Up SER ¥

in g posktive vy, Amyons
Coursellar from Azvidikar with an aim of helping students and staff in 2 p o

. sth the Counsollar, The
A having personal, emotional or psycholagical issues may discuss the same ¥t

: - elop strategies and
Counsellor can help and guide by clarifying the issuss, explore oplions SR e

T a5 fallows:
inerease self-awareness. The details of the Counsellor's availability on CRMPUS are

Mame: Ms. Archana Samarth
Available on: Every Monday and Thursday in a week
Time: 10,00 a.m. to 500 pm.

Seating Place: M Block 6 Floos, M-503
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Fhly Comimon Rosm

Criterin 7.1.2

Girls Zone and Girls Common ream entrance.

Internal smbience of girls common room

P R LI ST A 2
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Vidyalankar Institute of Technology

Standard Operating Procedure
Development

Process Documentation
Module: Security Management
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16. PROCESS! SECURITY MANAGEMENT wevsprssresrirst

16.1: SUB PROCESS ~ STCURITY DPERATRING
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16. PROCESS: SECURITY MANAGEMENT

PRE-REQUISES
L v Secuely AQRNCY 0T i By 10 [ peporato Office

A fi psebeghl NO%

o rhued AiE
v A propet wall fencing of wt 1801 o B pipeied ol patiphery with & barhes wre
s i b fitted
o & maen pate & wicket gate of of Iemsd
o & security cabin siuated near e miain gate
s Fien ongiros & hydeants [0 he wistafied for fire
s Fue exbinepephars ard kept al sirategic locations 4
authanty
Evaeuaon plans are made and displayed in every bulldend

pirs ane mage and displayed in avery bulding
g jg marked

it ft height sy

|_~;;|1I.."rg

amarcated 0 urvay by 8 compatent

fpar Tirer 5

+  Electnical lnyoul of cam
- Proper patking arrangement with sl

v Parkng zones iof vafious calegories 1o ke allotled.
. Parking slickers are issued Lo avery user kesping due rRCODS.
hoards in campus

«  Tralic signsfsymbals re marked on display
+ Fool paths in campus are painted black & white [5irips)

. Eor eflective communication walkie \aikies/ lelephunes are :
«  Security lights are filied in strategec kocations for proper iHuminahon.

«  An emengency light 13 aypltable al main gae .
«  CCTY cameras arg installed at the mquirad_pramlm

to be p-ru-.'ided 1 sacurty parsonngl

To ansure security of the insliutalcampus/people and resources ol the
institue

= Entry, exil of men, gtafl, studants

= Parking & road safety

« Rounds & night patroliing

« Keep an eye on malpractices, fravds & corruplion.

= Theft investigation

»  Disciplinary matierstadherance o Dress Code

Location / requirements of the sacurity persanals { cameras | commitless

Koy DpaclIves

& workerg- (heir jdentity & checks

Hay Inpuls ]

Key Activitios Description |
1 Seturily 1.1 The security agancy lor the year should be approved centraily by the
Apency procuremont jeam a1 Corporate Olfice

hanagemenl 7
1. The tequired security perscanel should be assessed by the institute and

approved by the Director. The security requirements should be sent 1o the
Cerprale Office at least 7 days before the start of the academic session/ or
ppiry of conlract of existing agency. The security requirements are sent to the

Page 3 of 14
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My Aoty Wiks

L '
i i
; '
B B
ey "w
i ! i T wewrily
I R st a1

The fesgisins vl
Puaneiang ovar e

2.2 The secunty guard prigs
with full diligence Thary sl ba prersont al

ppeuridy hoad

shouild ncluda

§ Thip gecuily persondusl shgusd clogaly monane (e praees

[t 1 ien
*
1ii T 1 i
'l P J
Fig e 1o i iR laescE ) v L
w aibEndance # e afiamdssce 1) i ¥
r-l.l-'-"
[Tade
Shif}
Fluty handaver faken from

Dl lanclereer Gy B
d b wgned ml b b of Takirg 1 duly @

[ L LLE |

o il e duly should b swvake anda pe rivemt it Quby
all the locabans decded by

o Thas FresDor

Iioritce Bhe reneseEs pnd peevant any Incidants i e
Recoed endry o exil of the any guaals withen the prem
visHOr regisior |

Record antty and exit of any Taculty n e SET sCrieTiant i i
along with the v el Audm e

BT T

gonds o) |

Masriamn proper records / logs of any mpnlefidl
it of th premese Brough matesia reart focpstar it
b regpstEr

§h and na prd 1) Gata Fass 27 Debid ot 1o e

il ae L
Irrepice of tha goods feceyed
il any unauthonded paaian in the pramis

s el Iminnan

Priwgieta] aifli ¥
A e mrkr r A e o 1-|.'|I"..|l."l| iEy EFid CET
propar parking of wehichas in i prriisg

Shcaild heep koys ol the contril plice @nd M snsngs in

regilnr belore Rsuing fhs Kiys

Coprbgones romend of guands in e paraeirise | pulsiga ot
picne ciEmpus o meesiborn wnd psrael yrspnted ek
Mamitar e CETY | vided recording la lind any wrwankad
fuappaening

Page 4 o 14
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| Veisi @ iw | Fi# falrps e ] i e d
il w5 o oa L S
s & Thigp was Fily arnraean g O T T e i
(sl @1y [uerpds Boinrsog e maey
et Wil gy, o g - gl A e
IFu st .l.i-\..Jlrl.|1d-"r‘-. 14 T il ]

o LJ|-IH||| i -T|_-|-|IJ.I1--"1| are red s ] Hosgmes o e | N o F._-'.-l‘l.il. F
wipskaind tha kb it chane shioisd ook e (ot afhd et @ seal o tim b %
L ST L

4 B In cawe vy wior o vidding any Sapartmard  an ailey o gl WMo be

reexedir it the vinter regiate: A visilor shiy shoild b maiaed wihile fataring anc

- 1 Frall i b oy
hs winitenr wwicd ol i sigrstiare from the conciersed peresn whils MELEEEG BT
m el mrdy shoagdd b rratk o i) T sl FEcpiglod

48 L L L L P

T Saatprowm ok s Fosakd e perrfratrniad A |Bdal DR @ rrzailih By
" I T el T
mdharils |9 casdr of iy lagine in B sncurily, propme prrtieif | peciures recoeds

]
sbo shiould b taken The sncusdy petsotme present o the et '|.|'.-_,.:|., Foa
j il il P
aatrard A Bk o widing Bl Thers it i lajse in Sefurly The sudi! ool o

ddetliact salnry of the aecurdy parsonnal lor Rapse of mamce ol 3 dayy
¢ B Tl log besiks ghstrihd e rmanribisniged Fof e ity carfingl oul, I Shixild fecees
e lestloe i Bilils
Datw
Leeatinn ol audil
Mame of person carmyng audit
Dibawerention | Lop
Marn of yecurity parsanned ot duty
Any Glher cofmmedils
70 The COTV 1 vides cameras should b nsialled at all prominent location m e
premise Suggested location for the CCTV | video camera can be
M garle
Lt
Lilarsiry
Siack roorm
Ly
Addreirattative atea

Flairh oiarili
Corirradtien and eAtr promicaent laoadions in he Campus

F0 The LTV vifus shoukd be recomded and kepl in records for at least 3
et Thi seceanty tiam should riendemly seo the video recordings once every

avinisk ANt widst tecrdingn monitored should be recorded in a log book and
ibizate] b (ke defloeiregg diobimils

Farne of Fp Yigraur

Ceade af s tagen vl | Location of recording

Coater ol wieswineg andd clate of recording

Pagu 5 of 14
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1o
M Wl LY Mgy Il
RLLLLLE N TR

PROCESS DES G pon
Koy Activigipy i

Ehardydpd bjdlesis
Whines i putivoms oof Blas pesconofienn g el ool £ bt Qe B ol i

i CMlanavewailliong 1 ilin TTECH B |1 aminty

e |

" lII1 1['"' |||II|||_ sl Lo windidialentieiel fiiel (Pisd ci il e ol vaain oo bl s Do g Revavike
; R L L T TR T I

] L th

a L"'-‘-L:lllrl',.- ity

4I|*'|'!"|'|'II.'ILI:, 1 The Ablessdianee pescond of s by gt rai ol i erimidtoneel Ly o s i
ey supereinors and the ro o workig shifs i oo e fdal gl
Sound i comgaibed using stomdond vabes, ks upaned dedechions gl
Penasllies, i ANy s gwe Bl ampieeial

< Tha praaymont eItk ks o Toe oehd Gl Fos pppereal e apganiind @ o

Seru o Ky precesints cieqaar bensd Toe panginenl (Résesssing

e ley Waie garuirnniset fig By canllengpes, Thyie 4 aflia e
pieird aal erekinn paorsiiaaal

4. Becurigy
: leﬁ BT I ama of auny Towetlons § otz

ArTas
i fargement shoubd sond a rogueat o the secatily ageney for deploy
£ - SeaRion | Ko al i
’ i 4,3 r . & i ale Taiy gl pileayast] dluging searminedioe o 1
xamination 2 Exlra security porgonats uboull aleo 1 L sphemalel Lip ginkawilinl e watbs i

cornlee fo prosenl sy chioobing. Adbe progpos EREN : :
Officer n-charge for exomination ond quislion pigne L parcivs

incEdenl

il nirny L N CIEH |

Elyaams D00 gacscsale, wriibun v inaibuin

4.3 In case any funetion has gathoring ol more
Il ue sEARkL

should be sent Lo the toares! police station fue
3. Thell 5.1 Any thelt in the campus should bo inlormod 1o has
Wi gemen 5.2 Al racards should be malntnined In I rogistos for ay securily rsaches Tl

I 5.3 The securily personals should fle an FIR for L sama ail Hr aresd pobice

skicon
| 5.4 Dean Administration and Director should lorm o erarmrniitoe foar sach el

sapcniy e sinnnl

6.1 Following reporlng structure should be Fallewied
Director
I
Securily Oificer
I

| r | E.E.cur|_1_'=|l Superu'l!iurs
I

Socurily Guards
7.1 Various frainings like Fire drll, fire ighling, slrass managernent, croad Gomtrol,
fire alarm edc should be conducted for securily personned

o, Funclional
Charl{ Repoling
Sltruchrs)

iy !

7. Training for

Securily

Monthly reports | 7.2 The Security in-charge should prepare and submit manthly report about securily
issues to DirectorPrincipal, The report may include detalls lke:

o Coampus IncidentsfAccidents

o Thefl cases

o Road Salely Viclations

r Quistanding returnable gale pass

+  Details about pest control, tank cleaning, ele
a  Vehicle Parking skckers issued

o Any Other as may be neCessary

Fage & ol 14
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VIT S0P DEvE qen

rey Quipiis

KPls

MENT- 1

AECURITY MaracEmENT
SBCUrlY ragon boaks

Recong
Sur_uriI:.- Allendance
Security report {manthly)

2000 errats in recording of the Securily logs
£ero instance of unwanted nappemngs

of any urwanled! Irespassing wvents
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yIT SOP DRy

'ELOPME)
=T SECUmITY MaNAGEMENT

ANNEXURE

BUTIES OF SECURITY pEFiCER (50) |
g&s:pﬁngi:.m far entire securily of campus and reports 0 Qireciar, Vidyalankar
& nyanapoeth Trust
}':1";:;:2 business of the college runs smoothly
. Counter emergancy and evecuation pla
ENsure gl are aware of fire safety & operalion 0
E"ﬁ'l-lfl! fire! sataty drills are conducted for guard
Formulate secunty pelicies for the unil
issiﬂﬂ duties of each post and display tNem far guard
eriodically train the manpower under R, |
Superviss movement ol r:atafm and conduct SUTPrise chacks on SIOHES.
Keep vigil on visilors and unscrupulous elements
Lisige with local police and othar govermm
Investigate all theft matiers and handover t
Collect intelligence reports from various SOurces
the banefit of instiuie.
«  Repor all unusual matbers 10 his SUPEMCPS.

and peacefully

I-I .
[ fire fighting eauiEm ants

gistall

' relerence.

gt agenties.
he major cas2
and wior

e to palice if required.
k on ntelligence impuls for

- & W m w

DUTIES OF SECURITY SUPERVISORS
«  Repor 1o the Sscurily Officer and implement orders af ihe s0
«  Heis in charge of his shift and should instruct! ordar the guards.
+  Takel give proper charge of his duties with al previous DECUTEnces.
«  Take disciplinary action on guards who misbehave! disobey his commands.

«  Assign duties io guards a5 per duty roster prepared by S0.

Deploy manpower available o him as per his wisdom. B
Ersure that all guards are oo posl arwd parform thesr dutias efficiently.
ed oul. Else they can be denied duly by him,

Ensure that quards are necaty jurm
| buildings. Ensure all valves are apEn

Ensure sufficisnt water supply to &
Check up avallable water stock and raport to S0 in case of shortage.

Ohserve for any power culs and immediately inferm BEST and follow up

Ensure all material infout should be property checked and actioned.
Complete premises closure report after having checked all rooms of every buildings.

Account keys at 1he end of working and report missing keys to 0.

Get all security lights swilched onf ofl & checked & get repaired by electrician

Patral & round ug the area and guestion suspecied peopls an the campus.

All guards should patrod the respective area at night. Suprvisar ENSUre their alerness.
Engure thal the guards are equipped with walkie talkie sels, torches elc.

Ensure il students wear i-cards and behave decently.

At menth end make summary of duties of guards and handover to S0

Inform S0 about all imperiant evenlshappenings.

Ligble to give intelligence inpuls to 50

GENERAL INSTRUCTIONS FOR GUARDS
all lawful commands of Security Officer, Supervisor & Supenaors

« Al guards must obey

and implament them in letter and spirit.
. Guards must refieve alber guard on duty in time after taking a proper brefing/ charge

from previous quard and Superviser and nol to lesve the post of duty tll instructed
nthersriss,

Page & of 14
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i !I“P“llﬂil -
HPMENY - 5 VAR Y Ml Akdusd BAE 1T

1
T kg W ol gl wll presssod ] BIROHT iy lnies oed Bk, |-l il
l.':-'|'|||i||;||. 000 shuul] s ;w“ it el el ahieit] i piil elpost il
. Il:'1';:1kl|lrl erkd duty o {ileir i aduity
v R "!"I'-'”“*'-'“II Ching oo Bedsaoend ikl ateictly B |r-||m rl :: he
= AR STV Gy lisstensiigg s st obicily ol gty il stduihin T /
L _”u'"lll“ PO sibistin 00 s Last, Prabmiacpaalt & Sunanily ¢ Mo . o b il Thlk
R gL Bl peoly wath all sipenion, il mismsors, SAUdOAES & V5 't|f o
Py ity ll O auiaieel shosutld nut ptorm o [ e LU i o, At Lt 85
. l"l"”:"'l'i' I St dulios To ks pelorsnod |
ks El N ancirdlin
; it Gubies ol gespoctive pont anil parioim 'i.q-i"ll:!'li el & Aran CAlce

it shuauld project Hir grilshoms b Suporvisons, :

ol seetinily agency.

Mo peron i alkmed to wiil i securily cbin ke allepmnil.

" Ay insdigipling o M gt of guarnds will fewelter discijlinary scbn

o Misuse of anedios provided by mstitule such i liciicity, witber, tehephone o1t
shamild Lipy smvalilon

s b ease ol disastor, dabeal calarilies, lirg, aceldunt,
stluaten with unily ko oomu ever i

o Police, Fire bilgade, BEST, BME sic Pl

atmergeaciy! Focpulroniiend,

Falt et il wliavilel Pt Eh

bl mhouled e sauigght in e il

DUTIES OF GUARDS: POSTWISE
MAIN GATE

Take charge of duly and test sendcaability of @l systems.

= Conlact all posts W ensure all ane in contacl,

«  Pump will & BRWE waber in linee aller checking stock.

« Mot handover keys o unauthorized persons, Keep recarts of keys & starch for
migsing keys

. Chock the authonticity of every visior, 115 purpose of wisit ancd allow sl CAMPUS
anly when stall members ovg pemission _

- Deny ontry {o visitors in case don gel satisfactory answer from the visitar.

= Agents of banks, financial instilutas, moneylendars are not permilied emiry mside
CAMpUS.

«  No donalion scekers are pllowed Inside campus.

«  Siall members shoukd meel (hem al main gale only

e Parenls should come to campus wilh students so a5 to cross check theair identity.

+  Eniry should be made in register in respect of all vehickas excep! two wheelars,

o Mo tad will be permiied entry excepl taxis with institute material,

« Handicap people, pregnant ladies are allowed 1o take taxi inside campus.

« Material coming infout should be recorded al main gale whether accompany with
doements or nol. All valuable material need bil gate pass. Institule material wil
secorded in institiete register and Ihat contracior will be recorded in respective book.

« The maleral has to be checked at main gate, If not possible al main gate a guard
shauld be deployed al the time of lading! wnloading.

« Al contract workers should be dentified 21 MG and then allowed after making endry

« Peons, contract warkers Isaving campiss should be property frisked al MG and then
be allowed to exil,

«  Check all institute vehicles properly, Private cars of staff can be checked randomiy il
rajLined,

«  All vehicles 1o mantain a speed limit of Skmihour inside campus and shall be parked
al assigned parking slots.

+ Al vehicles must possess parking stickers, Vehicle without sticker ba danied antry.

Fage 9ol 14
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yiT SOP |

\RY LOMENT

“ SECURITY MamAGEMENT

All g1 : .
idenls elaring MG must waar i-card around e neGh. Guards must checs

Whem
Enmr;r:m'? f’“'““"'ﬁ Heling the vehichs mast also wedt |-cards.
NSUINE i LI:I oulside fraffic near main gae
Ensure |.'IE!['|5a| 9y dogs, animats enler campus. :
C PEOCsNans make use of foot path wihile waking
ornplaint power cut ks BEST, ubiain dockel o, & follow UE i resumied
00 ot ol hoardings on campus wall. Look affer institule hoards.

gﬁ nal allow distribulion of hand bills! advertissmen! bills ele.
@ parking In front of MG :
:llﬂnu lelephone cafls. Give correct infofmation plse ask therm 10 call turing working
s,
EE:'“ allow anyene fo wail in security cabin excapt insiitule drivers. N one will 5167
chair excepl higher officials of the insiilute.
: d with caution, In case of unsenviceabiEly,

Automalic gate should be properly operals
operate manually & inform company 1o undartake repalt
Get sacurily eabin micely cleanad. No unwanied material (5 slored there. .
Comtrol crowd al MG, Encourage students [0 form C i bus stap 8 Brer W-'I_
Infarr SO Director about arrival of importan] persans such as gov official, poice,
political leadar, Union leader, journalist €15.

Comdract workers 1esiding msi::le campls ang not allowed thoroughfare al MG afler
10,00 pom . ¥
Pojice, Fire brigade, BEST. BMG elt agencies’ help chpuld be sought in Case
emergency! requirement.

hominisier first mid fo patients, Amange (2
Report all unusual pecurmences 1o sLpefyisor

case of requiremeant

take to hospials In
needed.

g/ 50 & Director if

REAR GATE
o ] 10 siafl rernbers and hair wehicles 1o entef halween
Wt at gate and allow enry 10 bt Y

L

-

- R E @ & &

0B.00 a.m. ko 11,30 a.m, and ex! hetween 03,00 pam. to 06.00 pm..

al MG,
Lock the gale at 06.00 pm. in Ihe evening everyda

an.
Do nat allow entryf exit (o students through this gale.

theck the fencing wall of e area properly. Alsa check for any material lying close ko
fance. I found any, Inform Supervisor immediately.

Trespassing if any, repon to Supervisar or S0,

Keap vigll on sludents, confract workers eic

Reporl any suspiciols activity to SO! Supervisar.

Inform MG about overflowing of overhead waler {anks.

Ensw all sacurity ghts ané swilchad on in the evening.

Handover gale keys o the next guand &t the end of duty.

Patrad ha area

y & open in the maorning at 08.00

WIT ENTRANCE

= |dentily checks of every indivigual

« Locking! opening of all rooms! labs/ offices after given checks.

« Keep @ waich on movemnent of viedors 1 main office.

s Moenitor movement of imgorian persang of inatlute.

« Do rof allow students to eat out of canteen.

« Kesp close watch al publicity counier where students of other colleges sit.
«  Save slectricily. Save waler

« Open close seminar hall as per booking scheduls,

«  Monitor material movement. Ensure material dispaiched to destinations.
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&1 5 are clearad by postmen

Ateng firy * 0 Crowd in offige. Agk studants fo form nueve

""-1[EI'|:1 i G2l 3t fire awem pane & take required action.

H t‘ag;_-ii o fira exlmguishers in fire cmaongenty. )
'I'.'-"l'IE'TgET‘,:Ir'I '-:H.Fdl} I:Illllll:llll ta {'h'ﬂGlJm'-! iH ﬂf{"ﬂlﬁﬂﬁ.

Peaple in fmergency & alzo in need

It :
M3 supervisnre in case any vehicle exceeds gpoed kmil on man road of
Campys,

ReeD vigi)

Look for unaltanga objects & intimate securily oificer.

Ensure ng cirewlars! notices! hand bills! publcity brachures 1o be pasied on wals,
Cantact drivers i case they are needed by Trustee! Directe!,

HEIp

X BLOCK

&

Identity checks of every indvidual

Locking! opening of all rocme! labsi offices afler given checks.

Do net allow sludents o eal oul of canteen,

Save electricily, Save waier.

hbonitar material movement. Ensure materal dispatched to deslinalans,
Ensure there is no crowd in office. Ask sludents to form queue.

Make use of fire extinguishers in fire emEergancy.

In case of emergency. guide people 1o evacuaie the premises.

Help people in emergency & also in need.

Intimate supervisors m case any vehicle exceeds speed lmil on main road of
CAMpus,

¥eep vigil in buliding as well a8 in canteen.

Do not allow students to celabrate birthdays & private functions in canieen.
No writing & reading pesmitted inside canleen in peak hours.

Loak for unattended chiects & inlimate securily officer.

Ensure no circulars! notices! hand bilts! publicity brochures to be pasted on walls.

|denlity checks of every individual

Locking/ opening of all raoms! labs! offices afier given checks.
Save eleciricity. Save waler

Pump water to overhead tanks. Pump well water, Watch overfiow of water,
Keep an eye et open cubickes of facully

Close rear gale of the building at 05.00 p.m.

Ensura there is no crowd in office, Ask students to form queue.
Make use of fire extinguishers in fire emergency,

In case of emergency, guide people to evacuale the premises.
Halp peoaple in emergency & alzo in need,

Keep vigll in building.

Look for unattended objects & intimate securily officer,
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Ly ATy I‘i'lhl!ﬂ.til"‘-.ﬂ H1

. Mg OCk
» i .

]I 4 i

ik I”Eil '

; F5ing bigilp .
Refer 1:";-_.'..4:[1-" ilding wigy Faganle where safity matters i 1oF
Alsiy refir | ¥ plan & lireTighting plan
K, i Evieuntion plan 1o eviite huiling 0 SHRErELACY
A Irp EI_'.I,II‘,ﬂnl & F

jrrl: Alary 5 YSlein

Merpene,,

e sprinkler system
% 'A svsiem is also in place.

Loy
ol :
FHErgenCY from Emergency Contral Rowm.

D

I|.1fl:1t:d1,lﬁl]t;;'“" oF lifts during emerigency.
Lok ks eyt
pr b Pemng of all romms! labs? ul'.l:_ll.!'.-'b' affcr £

- uth enirances open during working hours.
1':u."c|:| Way 1o terrace on 4™ floor open during working hours
g eleetricity, Suve water,

I"ump Water 1o overhend tanks

Conteol AC switehes from control room.
keep all jerrace, balcony doors & water a0
Open fagade windows in fire emergency.
Open/ close Auditorium as per the Eimiig ol scheduled
El'llr:r' reslreted Lo 7 foor.

Watch crowded area Like cantegn,

Make use of fire extinguishers in fire cMETEENCY. _
pate the premiscs

pn cheeks.

ks lids bocked o1 wll 1imes,

p[ngmﬂﬂ-'u.

In case of emergency, guide people 10 cvae
Help people in emergency & also in e
Keep vipil in buikding.

Laok for unatiended objects & intimate gecurity officer.
Know the electrical mains and operate them in need.
Make use of CCTV fontage when necded,

Cater for other programs in M-101, M-413 & M-501.

b, ROAD

Get all cars! bikes parked in proper slots facing outwards.

Assist drivers to park properly. |
Ensure the speed limit is adhered 10 by gl atall times.

Report over speeding & improper parking. _
The loading and unloading vehicles be parked at the side of road.
Repoet unauthorized parking by students.

See that traffic on the road is moving smoothly,

Check -card of smdents.,

Look for unattended objects on road. .
Keeps vigil on students playing on ground 2. See that they wear sports uniform.

Ensure students sit in orderly manner at CCD & umbrellas.

No tins/cups/rash are thrown in the area.
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=0F DEVELOPR N.
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ST
CURITY Manac) MW

LI TU | M
L T Foiml s Py sl
Wy

e IIIEI-ZI-I-IIt AR NG
Tsure all ywp
"5 tha

* Now

ol _
I Bk ane parked o peoper sluty
ul fan _

wenr belmiets while cidine

HTIRTI PR
&b stucdents iy e parking e

L I

. ::jlz:.:ull.“,: P o parked hikes,

* Mo 11E|'.-:||1L. :I“'":“ I-'"l' okl with hikes progerly,

" Dreak E: : ‘I;"I]'".' T A ; o jge e ez
o LI vehicles can b kept in te compus fiar ot PrIrT

. }T‘Iu":‘ vigil ou students playing on ground 1. 5 it iy wear sparts el

* e that o one plavs on wn. Tho ot gl withenat wrillee prerimsin

L

Ensure N Brespassing oo lence
] [ | i

See that Tawn and ull plants are winteresd daily.
* See that ul bikes come and feave from 2*! gate:

*  Repont kevs found, oil leaking e promplly.

*  Repont aceidents/damage 1o vehicles te security officer.
. AUDITORIUM |
W |p|_-|r:||:-.:-iI.LII1.

progrin shirts Clye

* Open anditorium 30 minules hefore
JUTEOIY LA | (LA

* Switeh on AC & lights. Open both exils awndl bath en
* Open Loilets and check availability vl waler,
o Deploy one guard cach at cvery gate. (I SUperviseT
« One Fleetrician be available inswde aucliarium,

e Keep both the doors closed during conduct of program
o Keep foot lights on during conduct ol program.

o Four firc eylinders have been kepl 10 put off fire.

o Iy case fire breaks off, open all exils and sk oecupyl
o Suvitch off mains in case of clectrical fine.

& o pnaared insicle amdi.

nls fo evauuale instantiy.

o In case efectric supply i cul, open doors and switch over 1o st by supply

« No damage 10 instilute property
» Keep audi neat and clean.

« Clase and lock the audi once program i over. Switch off ac & lights,
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ELOPMENT— Spp
_1f,|,1|'=||" Nl=SECuRITY MANAGEMENT

¥

gage lmitations
port ¥

<pis Pt ITJIH!'::TE;. solely for tha infesrmmtion and use of thi managament of Vidyakankar :w::,',:,:{.lr:
|:|IE‘"*1M Lt ." nel be wsed by sryone olher than Whesa specfied paries. Emst I:t..--.r Jony
heretort by n::l ki, i vy wser of the report otbor than Vidyalaniaf [T T
aivar persons wivd chodse to rely on gur repart do so entirehy ab thir cwn risk

Limitations of procedures

durlng o
Az b s practically not possible 10 E-'IIJI:l!Ir all aspects of a process m A= entirely mi,_.mﬂl.;w:-.nﬁd"'“m” it
fimiteed Lme period of & review, based an our melhadology lor condudting e u#JTf:r vy peoplE i e
review of e protess and held discumsiong wilh the PIOCESS OWTRES anl L“'E1r_ s where 1-_|:||'Il1~'-:|!I
] dufing e Dlanning slage of audit which helped us in idenliymg E?H.:Llr::,q;n"ll:ﬂl andiar D:':'E'
weaknesses & process Baps may exist, apporuniles [of  PrOCEss "; I?“ detail and -I.!I:-..'L!Illl"i.'-'1l1:'=|
reductioniravenue enfancement. Our subsaquent test woek, study of Eer-umr'l L nepessarily
action pkans are direcied lowards the issuet Kentified, Consequently WIS
comment on all the function | process related

mizibers perceved as mportant by the managemanl.

ns with the
; o o ol |:||5.|._-U554'-_-| i

The issues identfled and proposed aclion phﬂﬁr:ldmfmmf::;lraeﬁisgm A pﬂsuﬂ@b;i’;f; 5

peonte engaded in the process, revigw of relevars do yracy .

the actvilies in the l]'l'l.‘.iF.".EE-'E. We matde E-FI'D#'T": E.-‘lfl:II'I.E 1F|m1:Eme weark I:-:‘llTIEIj alit

irformation gathered only in those cases whete it Was 2

g recards prov
analysis therect is based on the interviews with [na pers ke

——

paylew ol recu::-rd'.-iﬁ. 'iaﬁq':l;l: Eéﬂ:lﬂml "
5 0f S8 .

L pRnEUSINE and

-|-||_|_|3'||I,'|E'E-.

y on iha
The identfication of the iseves in the repor is *“E!:E,f' Eﬁe gents. & b
of documents | lransactions and physical obsers me of the analysis may ngt

raly jigmental in view of the lime available, the SUiee I care bo gover the major 8ve
feupreiv:lnli'rﬂ- all possthilities. though we have Laken reasr

v]ldll'ﬂ

.rhllqr;-. THI W

: i s b
QR TRy ay .-“I"hH“
B TR
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